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XapraTa Ha KIMeHTa Ha oOmmHa Jlernuna 3amara CbBPeMeHHM ¥ II0-BMCOKU
CTaHJApPTH 33 KauyecTBEeHO aJIMMHMCTPATMBHO OOCTyXBaHe, KOETO € BOMEIN MPUHITUII B
HalarTa JerMHOCT.

Obnmua JletHuma e aJIMUHUCTPATUBHO-TEPUTOPHAIHA €OMHWIIA, B KOATO Ce
OCBIIECTBABA MECTHOTO caMOyIpasleHue. AJAMMHNCTpalMsTa Ha oOmmHa JleTHuia
OCBILECTBABA CBOSATA [IEMHOCT B CHOTBETCTBME C KOHCTUTYIIMSATA 1 ¢ HOPMaTMBHUTE aKTOBe.
Ts ce ppkOBOIM OT MPMHIMIIMTE Ha 3aKOHHOCT, OTKPUTOCT, IOCTBITHOCT, OTTOBOPHOCT M
KOOPIMHAIIVS.

Kmerer Ha obunima JTerHuila ppKOBOIM IISUTOCTHATA W3ITBIHUTETHA IEMHOCT Ha
obnmmuara. [IpM wusmbIHeHuMe Ha CBOWTE IIpaBOMOIMA TOWM € MoAloMarad oT
aJIMUHUCTpaIs, pasfeneHa Ha obIla i cieluaIn3npata, 3aMeCTHUK-KMeT 1 cekpeTap.

OOmmHCKaTa agMUHNUCTpaIMs IOAIIOMara  Kuera IpM  OCBHIIECTBSBaHe Ha
NIpaBOMOIIMATa My, OCUTYPSIBA T€XHUYECKM [EMHOCTTa MY M W3BBpIBA JIEVTHOCTH IO
aIMUHMCTPATUBHOTO 0OC/TyXKBaHe Ha TPaKIaHUTE U I0PUIMYecKiTe JTHIIA.

Mucusta Ha obmiHCKaTa agMUHUCTpaIMd e Oa obcryxsa obIIecTBeHMs: MHTEpeC
ecekTMBHO M edUKacHO, MPU MaKCHMaleH pesyITaT M KauecTBO Ha OBCIyXBAHETO, C
MUHIMAJIeH pa3xol Ha (PMHAHCOBM ¥ YOBEIIIKM Pecy pCi.

Hama ocHoBHa men e wmsrpaxmaHeTo Ha MoIepHa aJMUHNUCTpaLNs, OCHOBaHa Ha
IPUHIMONTE Ha edeKTUBHOCT, MPO3PavyHOCT M OTYETHOCT, B II0/13a Ha XopaTa, KOATO [1a
y7leCcHsIBa TAXHATA IeVHOCT, /la HaIIpaBU KOMYHMKAIMATa Y OTHOILLEHVNETO MEXKIY OTAeTHMS
TpaXTaHuH ¥ OOIIMHCKOTO YIIPaBJI€HME eVICTBUTETHO paboTtemn M amekBaTHM Ha
CbBpPEMEeHHUTE eBpONeNcKY M3UCKBaHMS M BanmTe BMCOKM O4aKBaHIIsL.

Tasu Xapra He e HOpMaTHBEH JOKyMEHT, HO e HOKYMEHT, ¢ KOWTO CIYXUTETUTE OT
obmmmMHCKa agMuHUCTpanms JIeTHUIIa ce 3agb/DKaBaMe 1a M3MBIHUM IOeTuTe KbM Bac
aHTaXMMEHTH, 3a Ja Ob/1e TMaTorbT NO3UTHBEH, TOBEPUETO — B3aMIMHO 1 CbTPYIHIIECTBOTO
B CbBMeCTHaTa HM pabora - momsorsopHo. HeifHOTO npennasHaueHme e Ja IOMOTHEM Ha
Bac-norpeGurenute Ha yonyri, KakBo MoXeTe Jla OuakBaTe OT HalllaTa aIMUHUCTPAIMS, KakK
MOXeTe Ja ro moiay4yure, KakBu ca Bammre mpaBa Ha KIMeHTM M KaK MoOXeTe ma IM
samuryre. ITpoyusanku Banmite MHeHMsT M IpeniopbKM, [1a 3a7I0KIM CBbBpPEeMeHHU ¥ TO-
BYICOKM CTaHHApTH Ha aJIMMHVUCTPATUBHOTO OOCTyXBaHe, 3a [1a OTTOBOPUM ajieKBaTHO Ha
norpebHocTITE B

AZIMMHUCTPATMBHOTO 00CTy>KBaHe Ce OCBHIIEeCTBsABa IIPM clla3BaHe Ha NPUHIMITNTE Ha:

° PpaBeH JOCTBII [0 aJMMHUCTPATMBHUTe YyCIyrM wu g0 wuHoOpMamms 3a
AMMHUCTPATUBHO OOCTYKBaHE;

e pasnnyHu PopMM 3a JIOCTHI OO AIMMHUCTPATUBHUTE yoiyru u mHpOpMalmsTa 3a
TSIX;

e J1I00E3HO U OT3MBYMBO OTHOIIIEHUE;

° KOOpPOMHWMPAHOCT W B3aMMOJENCTBME C BCUYKM CTPaHW, 3aMHTEpPeCyBaHM OT
nogobpsBaHe Ha agMUHUCTPATUBHOTO obcmyxBaHe B aaMVMHMCTPAILMNTE, KOETO
OCUTYpsiBa €JHAKBOCT Ha pe3y/ITaTUTe IIPY eIHU U ChII OOCTOITEIICTBa;

e HajaexIHa obpaTHa BPB3Ka;

* W3IBIHeHNEe Ha 3ab/DKEHNsTa BbB BPB3Ka C aJMMHUCTPATHMBHOTO OBCIyXBaHE IO
peaBapuUTeIHO paspaboTeHn 1 OOsIBEHN ITpaBIIa;

¢ KayvecTBO Ha PeIOCTaBIHUTE YCIYIA



OcHoBHHMTE eI, KOMTO CHM MToCcTaBAMeE ca:

Aia  MOJepHM3MpaMe aIMMHUCTPATMBHOTO OOCTy)XBaHe C 1Ile1 HacbpYaBaHe Ha
HoTpebIeHneTo Ha aMMUMHNUCTPATUBHIUTE YCITyTH M NOAo6GpsABaHe Ha KaYeCTBOTO UM;
OTKPWUTO ODLIyBaHe M OCUTypsIBaHe Ha ITbIIHA M TOYHA MHMOPMAIVSI IO JOCTHIEH U
OT3MBYMB HA4MH Ha mnorpebureMre Ha aJIMUHUCTPATUBHM YCIYTM  OTHOCHO
[penocTaBsIHNTe OT aIMUHUCTPAIMATAa YOIYIM M CPOKOBETE 3a TAXHOTO WM3IBIHEHNe U
yJllecHsBaHe M Hachp4YaBaHe [0CThIIa A0 YCOTYTU Ype3 pas/iMaHi KaHasIv;

fla mopodpuM IoCThIa JI0 YOTIyIM KaTo HOapoOHO Bu mudopMmmpame oTkbie M Kak
MOXeTe [1a IOy 9UTe CbOTBETHUTE aAMUHICTPAaTUBHI YCITYIH;

IOCTUTaHe Ha BMCOKO Ka4vecTBO Ha IPE[OCTaBIHMUTe YOTYIM KaTO HaMaIuM BpeMeTo 3a
HojyJaBaHe Ha yCIyTr M OCUIYPUM N0OpO OTHOIIEHMe OT CTpaHa Ha CITyXWUTeTnTe,
KouTo Bu obemyxsat;

7la NPEIOKUM KOMIUIEKCHO OOC/Iy)XkBaHe, TIPM KOeTO aJMMHUCTPATHMBHWUTE YCTyTH ce
usBbpimBaT Ges Bue ma mpenocraeste wHOpMaLs WM 10Ka3aTeNCTBeHM CPeNCTBa,
KOWTO ca ChbOMpaHM WM U3daBaHy OT HalllaTa aJIMHUCTPAITIS;

IOCTUTaHe Ha IPO3PavHOCT ¥ OT3MBYMBOCT B MpoIeca Ha aJMUHUCTPATUBHO
oDcTyKBaHe;

IIOCTOSHHO ~ yChBbPUIEHCTBAaHE ¥ HOJOOpsiBaHe KadecTBOTO Ha pabora mpwu
aZIIMMHUCTPATUBHOTO OOCITyKBaHe.

Ala MOBUIIM Ka4eCTBOTO Ha aIMUHUCTPaTMBHOTO 0bc/Ty kBaHe B 0O1mHa JTerHuta;

Aa By Hackp4MM /1a M3Ka3BaTe MHEHMETO CH 3a [IO/Iy9aBaHuTe OT Bac yoryru,

3a rmocTMraHeTo Ha Te3u LIeJIM HMe Cce 3aab/I>KaBaMe:

Aa mpenocraBsMe MHMOpManus 3a aJMUHUCTPATUBHUTE U TEeXHUYECKM yoIIyrm Ha
IOCTBIIEH U pa3bupaeM e3uK;

Aa ce ThPKMM PO eCHOHATHO 1 [Ja Ce OTHACSIME C yBaXKeHue KbM BCeKu oT Bac;

Aa Bu npenocrapaMe scHa, 1ecHO pa3bupaema, TbTHa ¥ TOYHa nHpopMaIms;

Jla OTroBapsMe Ha 3alMTBaHWMS OT OOI] xapakTep M Haco4BaMe BBIIPOCHTE TIO
KOMIIETEHTHOCT [10 3BeHaTa B CBOTBETHATa aAMMHUCTpAIlMs, KaKTO M KbM JPyTH
aIMUHVUCTPAaTUBHU OPTaHW, KOMIIETeHTHHU 110 ChOTBETHNS BBIIPOC;

7la passcHsBaMe W3MCKBaHMATA, Ha KOUTO TpsAOBa [a OTrOBapST 3asBIICHUETO VTN
VICKAHETO 32 OChIIeCTBABAHE Ha a/JIMMHUCTpaTMBHATa yCayra, kanbaTa, IpOTECTHT,
CUTHATBT VIV IIPE/TIOKEHUETO I10 IPeIBAPUTETHO YCTAaHOBEH pell;

Aa mpueMame 3asiB/IeHMS Y VICKaHWs, JXa/IOM M IIPOTeCTH, CUTHATH U IIPEIIOKEHS;

Aa IpuemMame yCTHM 3adB/IeHMs 3a aAMMHUCTPATUBHM YCIYTHM ¥ perucrpupame
3alMTBaHMA 110 3aKOHa 3a IOCTHII 10 oDIecTBeHa MH(OpMaIus;

/la poBepsiBaMe ITb/THOTaTa Ha JOKyMEHTallMATa 32 BCAKa aflMMHMCTPATHBHA yC/IyTa 110
IIPeABAPUTE/THO M3TOTBEH KOHTPOIEH CIIVICHK;

Aa laBame MHGOpMaIs 3a Xofa Ha paboTaTa 110 IIpenucKara;

Aa OChIIECTBABaMe BpB3KaTa C OCTaHA/IMTe 3BeHa OT AIMUHMCTpALMSTa IO IOBOJ
OCBIIECTBSIBAHE Ha aIMMHMUCTPAaTUBHOTO 00CITyKBaHE;

Ja MperocTaBsAMe MCKaHWUTe JOKYMEHTH;

na Bu npenocrasame mnckanute oT Bac yonyrn B ChbOTBETCTBUE ¢ HAIIATE CTaHJApPTH Ha
obciry xBaHe;

na Bu ocurypum siceH, mmpoko pasrilaceH M JIeCHO JOCTBIIeH Ha4YMH [0 IIpe10CTaBsaTe
MHEHWs, KOMEHTapy, IOXBaIM OIUIAKBAHMSA OT KadecTBOTO Ha agMUHUCTPATUBHOTO
obcity KBaHe.



B 3amsiHa, oguakBame ot Bac:

- /la Ce OTHacATe C YBaOKEeHMe KbM CIIYKUTEe/TUTe, KOUTO Bu obcTyXBat  /1a He IposiBIBaTe
arpecuBHO MTOBEeHNe;

- a Obaere BHMMAaTETHU M ThPHIEIVBU KbM OCTaHAIUTE HY KIMEHTH;

- /la ce OTHacdATe ¢ OBepue KbM Bh3MOXHOCTHUTE, KOUTO Bit 1aBat mrpemocTapeHmTe yCITyTH
wiv MHopMarIims;

- /A IpefocTaBsATe IbJIHA M TOYHA MHAPOpMaIMs B HeOOXOIMMMst CPOK, KaTo Taka Ie HU
TIOZIIIOMOTHETE 3a CBOEBPEMEHHOTO M3BbPIIBaHEe Ha JKeTaHaTa OT Bac aIMVHICTpaTHBHA
yCIIyTa;

- [1a u3pasgBaTe cBOOOIHO Bammre MueHMS, TIPEIIOKEHWMS] VI KOMeHTapH, 3a [1a ogo0pum
Ka4ecTBOTO Ha yC/IyIuTe, Kouto Bu nmpenocrapame.

Bue mMokere na ce cBBpiKeTe ¢ Hac M ma moMyunTe >KeaHaTta oT Bac uHopMaIusa van

KOHCYJITalMs IO CJIeTHUTE HaYMHM:

- KaTo Hy MoceTuTe WTV HY IIUINeTe Ha ajipeca Ha obmmHara - 5570 rp. Jlerauia, obmmHa
Jlernmnua, Oyt bbrarapus Ne 19

- Ha WHTepHeT CTpaHMIlaTa Ha oOmmua JleTHuIa, B  CeKIMs SYyoryrm” o -
http:/ /www letnitsa.bg/ page.php?c=10

- MOXeTe J1a nlo3Bare TernedoHUTe Ha obmmHaTa: 06941 2110, 06941 3064 v U3IIpaTHUTE
BAIIETO IMCMO Ha Tell./ hake 06941 2256 wn e-mail: obshtina@letnitsa.bg

- MH(OpMalMs MOXeTe jla IoydaBaTe BCEKH paboren nen or 08.00 u. 10 17.00 u. B
O0nmHCcKNS LIEHTBP 3a YCITyru 1 MHpopMalis Ha rpaxgasHnTe

- Ha MHTepHeT crpaHyiiaTa Ha ObmiHa JleTana - http:/ /www letnitsa.bg/ me Hamepure
mnHGOpMaIVA 3a CTPYKTypara Ha OBLIMHCKaTa aJIMMHVICTpals, Terded>OHM 3a BPB3Ka,
€JIEKTPOHEH aZipec, aHKeTa, aKTyaTHV HOBUHM, 00581, ChOOIIeHMs

- YrmecHwiu cme mocThia 10 yonyru 3a Bac, kentn B HepPaBHOCTOVMHO IIOJIOXKEHME, KaTo B
crpanara Ha obuuHa JTetnuiia Ha agpec: 6y ~bbrarapusa” Ne 19 nma msrpagesa pamna u
€ ZIOCTBIIHA 32 XOpa ¢ MHBaIMIHM Komdky. OBmmHa JlerHnna pasmornara ¢ acaHchop,
KOWTO Ce M3MO/I3Ba 3a KauBaHe Ha XOpa C [ABUIaTe/IHW YBpeXIaHWs [0 3BeHO ,MecTHu
AaHBIM", KOETO Ce HaMMpa Ha IbPBUS €TaX U /10 BTOpUsS eTaX B crpajgara Ha
ofIIMHCKaTa aIMUHWCTpALMs, KBIETO ce Hamupa OOIMHCKMS LIEHTBP 3a YCIyTM U
MHpopMarys.

Crnyxurenmure Ha obmmHcKa aaMuHUCTpamms JleTHuma ce aHTaXupar ga
IPEIOCTaBAT 3aKOHOCH0OPasHO, BeXK/IMBO, OTTOBOPHO M KadecTBEHO agMUHUCTPATHUBHO
oDCTy)KBaHe, IPU paBeH MOCTBII [0 YCTYIUTEe HA BCEKM TPaXOaHMH, He3aBUCHUMO OT
HETOBOTO COLMATIHO IIOI0XKeHNe, 0Opa3oBaHye, Bb3PACT, [OJ, ETHUYECKU VITU PeTUIHO3HN
ybexeHms.

Hue Bu obciyxsame B yC1oBMATa HAa NObJIHA KOHQeOeHIHMa/IHOCT, KaTo
TapaHTHpaMe 3ammTa Ha JIM9HUTe By JaHHM npw cmassane Ha 3akoHa 3a 3amura Ha
JINYHWTE TaHHU.

ITpu u3BbpIIBaHE Ha AAMUHMCTPATHBHOTO obcty>KBaHe paGoTmm:

v’ [pogpecuonasno - mpu pasriexmaHe Ha Barmre 3asIBJIEHUS, MCKaHWUs, XXaitOu 3a
MSBbPIBAaHe Ha agMWHVCTPATMBHY YCIIyIM, yCTAaHOBsBaMe, M3sCHSABaMe ¥ IpelleHIBaMe
BCMUKM pakTi M OBCTOATeNCTBA, KOMTO Ca OT 3HauyeHMe 3a WM3rOTBAHE HA ChOTBETHUS
JIOKYMEeHT.

v' Kommnemenmuo- IIpu ciaseane Ha HOpMaTVMBHATA ypenoa.



v' [TosumuBro - Hacbp4aBaMe Ayajiora B o0IIyBaHeTo.
v OmeoBopHo - cra3BavKy IIOETUTE aHTAXKIMEHTI.

AHxrakxupame ce:

v' a mocTuraMe BIUCOKO KaueCTBO Ha [IpeIOCTaBIHNUTE YCIIYTY, KaTO HaMaJIuM BPeMeTo
3 II0JTyaBaHeTo MM U OCUTYpuM 0GP0 OTHOIIeHNe U XKeTTaHMe 3a ChIEICTBIe OT CTpaHa Ha
ciryxuTenuTe, kouro Bu obeysxsar.

v [la ocurypum mpo3pavHOCT, OT3MBIMBOCT 1 BH3MOXKHOCT 3a KOMYHMKaIs ¢ 100e3Hmn
1 100pe MHPOPMUpPaHM CIIyXXUTeIM 110 BpeMe Ha LieJTus Iporec Ha agMUHWUCTPATUBHOTO
obcrtyxBaHe.

v' [a HaMa/IMM BB3MOXHOCTHTE 3a KOpyIIys, KakTO ¥ Bb3MOXHOCTUTE 3a OOBUHEHMS B
KOPVIIIIMSL.

v" [Da Bu mpenocrassiMe HeoGxomumara MHpOpMaIs TpW chasBaHe Ha 3akoHa 3a
JOCTBII 10 obmiecTBeHa MHMOpMAITN.

v" [a pabotum cbBMECTHO ¢ apyru AIMWHUCTPATUBHY OpPTaHy, IPeJOCTaBSIIM YCIIyTH,
3a TpelocTaBAHe Ha YChBBPIIEHCTBAHM, KOMIUIGKCHM YCIyru, cbobpasenm c¢ Barmmre
M3VUCKBaHMA.

Kanau 3a nocThin 10 afMMHICTPaTMBHUTE YOTYIHM M B3aMMOIECTBHE C norpeburTennTe
Ha yCoTIyTH

¢ Ha MIACTO, JIMYHO WWIX Ype3 yIbIHOMOIIEH IpeyicTaButel B LleHTbpa 3a yoryru u
uH(GOpMaNMA Ha TpaiJlaHMTe, ype3 IOfaBaHe HA IMCMEHO 3asgBiICHYE. Obpasun Ha
3asBIEHNsI/ ICKAaHWS 32 TIPeTOCTaBAHe Ha aqMUHVUCTPATUBHN YCIIyI¥ ca Ha pasIojioKeHue B
HenTbpa 3a yoryrm u mndopmanus Ha rpaxjiasure B crpajata Ha obumma JleTHunua,
Haxopsma ce Ha Gyn. , berirapus” Ne 19. B VHTEPHET CTpaHuUIlaTa Ha OOMIMHATa B CeKIIU
»Yoryru® ca myOnuKyBaHM BCMYKM 3asBTeHWMs/MCKAaHWS, KOMTO MOXe NMa WM3TerIuTe i
TOIB/IHUTE IpeIBapuTeNHO - hitp:/ /www.letnitsa.bg/ page.php?c=10;

® Ha MACTO, JIMYHO WU Ype3 YI'bTHOMOIIEH Ipe/icTaBUTeN B oduca Ha 38eHO , MecTHI
AaHblN”, HaxodsdIl ce B crpajaTa Ha obmmHa Jlernuna, 6yn. ,Bbearapus” Ne 19, er.l. B
WHTEpHeT CTpaHuNaTta Ha obmmHaTa B cekuma ,Yoiyrm” ca myGnuMKyBaHM BCMYKM
3asIBJIeHVsI/ MCKaHWUs, KOUTO MOXe A W3TeIIuTe W TIOMbIHNUTE IIpEeIBaPUTEITHO -
http:/ / www letnitsa.bg/page.php?c=10;

® YCTHO, KaTo Bamrero wckane e 6bae npuero or cryxuren Ha Llenrspa 3a YCIIyT U
nHoOpMali Ha TPaXkIaHWUTe WIM OT CIIy>XUTe]I OT 3BeHO ,MecTtHM paHBIM”, KOWTO
IVCMEHO 1Ie oTGenexxn BHAcsSHeTo My. VIcKaHWsITa, BHECEHM VCTHO, ce oTpassBaT C
IIPOTOKOJI, KOWUTO Ce TOANINCBA OT 3asBUTENIS ¥ OT JUIbXKHOCTHOTO JIMIE, KOETO IO e
CBCTABWIIO, CIEJI KOETO Ce perncTpupar mo obImms pesi B HeOBOgHATA CHUCTeMa , AKCTBP
oduc”;

® upe3INMIEH3MPAH IOIIEHCKN OIEePATOp;

e 110 dhakc: 06941/2256;

® IO eJIeKTPOHHa nouia: obshtina@letnitsa.bg

O6myna JleTHuIa npreMa YCTHM M IVICMEHY VICKAHUS B paMKuTe Ha pabOTHOTO CM

Bpeme. [laTata Ha 3amo4BaHe Ha MPOWM3BOZACIBO 110 M3BBPINBAHE Ha aJIMMHMCTpaTHUBHATA
yolIyra e 1atata Ha IOCThIIBaHe Ha MCKaHeTo B oOmnHa JTeTHuIa. 3a MCcKaHMSTA TOMAIeHN
TIO €7IeKTPOHHATA IO, (PaKC VIV 110 JPYT TeXHMYECKM Bb3MOXKEH HAUMH M3BBH PabOTHO
BpeMe, /laTaTa Ha 3all04BaHe Ha ITPOM3BOLACTBOTO IO M3BbPINBAHE Ha aJMUHUCTPATVBHATA
YCTIyTa 3aro4Bat fja ce 6poar ot cremparys paboTeH JieH.



3amnamaneTo Ha JBDKMMWUTe TAKCH M LIEHWM Ha YCIIYIM OT KIIMeHTHUTe, ce M3BbPIIBa
cer1acHo Hapeyibara 3a onpemertsaseTo 1 anMiHMCTPHpaHETO Ha MECTHITE TAKCH 1 LIeHY Ha
yCIyru Ha TepuTopuaTa Ha obuHa JleTHua.
HOoKyMeHTBT, M3ages or obmmHCKaTa AIMVHUCTPANUs B pe3yJITaT OT 3asgBeHaTa OT
Bac ycmyra moxeTe na nonyamre mo crienauTe Haumsm:
® Harume B ,lleHTbpa 3a yoryru u nadopMaris Ha rpaxianmure”;
® HaruIe B 38eHO ,MeCTHM Tanbin” - 3a yOIyTu CBBP3aHN € AeMHOCTTA My;
¢ Pes JIMICH3MPAH IOLIEHCKH ONlepaTop WM IPY 3asiBeHO oT Bama crpana nckaze - ¢
KypHep C Hallo)KeH IUIaTex.

KoraTo HM nocerure:
* CayXuTenuTe HU Ie Bu npuemar i oGcmyxar B pamkuTe Ha 10 MUHYTH;
° @Ko VIMatTe Ipe/lBapuTe/IHO YyIOBOPeHa Cpelia, Ie Ce cTapaeM aa Bu mpuemewm B
YTOBOpeHMs Jac;
* aKo e HeoOXOOMMO [a HM IOCETUTe OTHOBO, IIe ce IIOCTapaeM TOBa Ja CTaHe BbB
BB3MOXKHO HaM-KpaThK CPOK.

Koraro a1 nuurere:
° a/pecupanTe ImicMara ci Ha ajgpec: 5570 rp. Jlerauma, Gy, "Bearapus” Ne 19;
° MOXeTe 7a moiy4ymure wHpopManms O TenedOH, Hamu cMe TOITYIUMIN U
perucTpupani macMoro Bu;
* M€ NOJlyHuTe MICMeH OTIOBOp Ha Barmero sanmreane Ha mocogenms or Bac ampec.

KoraTo Bu numem:
* IIeadpecupame nmcMara Bu Ha agpeca, KOWTO cTe HU TOCOUmmm;
* e ce crapaeM J1a Ob/1eM TOUHM M M3UeplaTeTHN B OTTOBOPWUTE CH;
e 1me Bu yBemomsiBame, xorato cme OPeHacOYMII KbM ChOTBeTHUTE KOMIIETECHTHI
opraHu BammiTe npemioxkeHms, CUrHaMM WM KaIOIL.

Koraro npenocrassime ycnyrure ot xouto ce HY>KIaere:

* [la He W3WCKBaMe OT Bac mnpejcraBgHero Ha JOKYMEHTH, KOUTO ca HaJIW4YHWU B
obmmHCKaTa aIMUHUCTPALINS;

° MOXeTe [1a pa3uMTaTe Ha PaBHOIIOCTaBeHO, YECTHO, OTKPUTO M JIFO0E3HO OTHOIIIeHME;

* M€ akTyanmsupaMe CBOeBpeMeHHO MH(POPMAaIMSITa 3a TPeIOCTABSIHIUTE OT Hac YCIyTu
IO HAaYMHM yI00HM M JOCTHIIHU 3a Bac;

 1me Bu npemocraBuMm ycnyraTta Ha ajipeca, KOUTO CTe HU IOCOYITH, Ype3 TULIeH3MpaH
TIOIMIEHCKM  OIIepaTop, KaToO 3aIllaTuTe IleHaTa Ha MpaTKara Opyu  HEeMHOTO
MO/Ty9aBaHe;

* IIe aHaIM3upame Bammire nmpemioxenus 3a noxobpsiBaHe Ha aJMUHUCTPATUBHOTO
obcyxBaHe M JI0OCTBIIA 10 AOMUHUCTPATUBHY YCIIyTH, KaTO NPWIOKUMNTE IIe
HaMepAT OTpaxeHue B pabOTHIUTe IpoliecH Ha aIMUHUCTPATUBHUTE 3BEHA.

Hwe ouakBame ot Bac ma M3passaBare BalllMTe MHEHWM, IPeIJIOKeHUs KaTo:

- ce obazmTe wi m3npaTuTe Ha chaxc/Terr. 06941 2110, 06941 2256

- usnpartuTe Bamero nmcmo Ha anpec: rp. Jletanna, obmr. JTetauma, Oy Beiarapus 19

- eJ1are JMYHO B crpajiaTa Ha obmHa Jletnnma B LlenTspa 3a yoryrn v mHGOpMaIg Ha
rpaxaanure B rp. Jlernuna, 6y Beirapus” 19;



- usnparute Bamrero nicMo Ha e-mail: obshtina@letnitsa.bg
- [OmBIHMTE Haums opMynsap 3a ofpaTHa Bpb3Ka, KOMTO MOXeTe Ia HaMepuTe B
HenTbpa 3a yeayru u magopmanms Ha rpaxmanmre.

AKO MMare OIIAKBaHMS, HUe MCKaMe /1a 3HaeM 3a TOBa. VMsnparere Bamrara xainGa cperry
HE3aKOHHV, HENpaBW/IHM, WIM IOpaXJal(M CbMHEHWMe IefiCTBMS 3a KOpymoipss win
GesneicTeus Ha cryxuremn or anMuancTpanusrTa. Hue me nmanpasum npoeepka u me Bu
OTTOBOPUM MMCMEHO B HOPMATHBHO OIIpeJlelIeHNsl CPOK. AKO He MoXeM j1a OTTOBOPUM B
CPOK, TMCMEHO INe yBeNoMMM >KaabomomaTers 3a NPWYMHUTE VITH HeoOXxonmmmTe
AOIBTHUTETHY IEVICTBYSL, KAKTO ¥ 32 OKOHYATeTHUS CPOK 3a OTTOBOP.

BayxHo e ga ce 3Hae:

® AHOHMMHM CHUTHAJIM U OIUIaKBaHMS He ce pasriexnar, ocBeH B CIydauTe, KOIraTo
[IOCTaBeHMAT IpobieM 3acTpainasa 30paBeTo M CUTYPHOCTTa Ha IPaK/IaHNUTe;

e OOmmMHCKa AIMUHNCTpalMA CU 3allasBa IPaBOTO Ja He jaBa OTTOBOP Ha BBLIIPOCH,
CUTHaTH, XaIOM W OIIaKBaHWUS, KOUTO CBABPXKAT HELEeH3YPHU  W3pasi,
HEeMOTUBVpPaHM OOMIHM M3Ka3BaHM, YPOHBAIIM IIPECTVDKA Ha MHCTUTYIIUATA;

e OOImMHCKA aAMVHMCTpauus HIMa IIPaBo [a JaBa OTTOBOP Ha BBIIPOCH, CBBP3aHU ChC
3amuTa Ha IMYHUTe JaHHU M KTacuduimpanaTa nHOpMaIus;

3a Hac e Ba)kKHO [a monydyaBame Barmire MHEHWs, IpeIOKeHNUsl, KOMeHTapy, 3a [a
aHavsipame Iomy4eHaTa MH(popManysa U ga HpeIipueMeM HeOOXOIMMUTe MecTBIS 3a
nofodpsiBaHe KauecTBOTO Ha AIMUHWUCTpAaTUBHNTE yCTyI. 3a usrpaxiaHe Ha [JOBepue
Mexny Bac u agMmaMcTpanmsaTa Hite e oracsBaMe ACVCTBIATA, KOUTO CMe IIpefIpieni
BBB BpBb3Ka ¢ Baumire npemoxens.

O6>xkanBaHe Ha aIMHUHUCTPATUBHUTE aKTOBE

Bue moxere na OCIIOpUTE aIMWHUCTPATHMBEH akT Ha KMeTa Ha ODIIMHATa caMoO B
Ka4ecTBOTO CHM Ha ”3aMHTepeCOBaHo mIie”, T.e. aKo ca 3acerHaTy Ballvi JIMUHM uHTepecu. B
TO3M CTIydal OCIIOpBaHETO MOXKETe /a HallpaBuTe npen OGnacTHMS ynpaBuTen wWin pen
chla.

Hocren o obmiecTBeHa uubopManms

ObuiectBena nHpOpMams e Bcsika MHQOpPMaIs, cBbp3aHa ¢ OBIIECTBeHNS KUBOT B
Peny6rnka Bwarapumss, kosTo maBa Bb3MOXHOCT Ha TPaXJaHUTe Ja CU CBCTaBIT COOCTBEHO
MHEHI€e OTHOCHO JIe/HOCTTa Ha aJMIMHUCTPAIIVATa.

Ko nma npaBo Ha nocren?
o OwiIrapcku rpaxmaH;
° YyXIeHeL wiu jnile Ge3 rpaXk1aHCTBO;
 OBarapcko wim gysxjiecTpaHHo IOPUINIeCcKO JIUIle

HocTembT 10 0GwmiecTseHa MH(pOPMAIMA ce IpeocTaBs Bh3 OCHOBA Ha IIMCMEHO
3adBJICHME WIM YCTHO 3amMUTBaHe. 3asBlIeHMEeTO ce pasrnexma  or  OBmmHCKa
anMUHYMCTpanus JIeTHMIIa BBB Bh3MOXHO Hall - KpaTbK CpOK, HO He II0 - KbCHO OT 14 1Hu oT
PEeTHCTPHpPaHeTO 1.



Bammero 3asiBrienne 3a mocrbIr 1o obmecrsena nHOpMaIs cieasa ga ChAbpIKa:
TpUTe MIMeHa, CbOTBETHO HaMMEHOBaHMETO W CEIaIMILeTO Ha 3asiBUTENIS,
OIMcaHMe Ha MCKaHaTa MHPOpMaIus;
IpejinounTana ¢popma 3a IpeiocTaBsiHe Ha IOCThII /10 MCKaHaTa MHAOPMALSE;
azipeca 3a KOpPeCIIOHAeHITUS ChC 3asIBUTENIS.
AKO B 3asBIIEHMETO He Ce ChIbPXKAT TOPEeNOCOYeHHTe AAHHM, TO Ce ocTaBs 0es
pasmiexmnaHe.

Popmure, nom KouTo MoXe Aa Bu 6boe mpenocraBeH [0CTHI O OBINECTBeHA
mHdOpMaIys, ca ClIegHuTe:
persies; Ha MHOPMAIINS - OPUIVHAT TWIN KOIINE;
yCTHa CIIpaBKa;
KOIWS Ha XapTUeH HOCUTET;
KOIIMS Ha TeXHUYECKU HOCUTE]T.
Vickanata nndopmanms ce npenocrags ¢ penrenue. Crest To3u CPoK crenBa ga Obaere
yBEIOMEHM IICMEHO 32 pellleHUeTo 3a IIPefoCcTaBsiHe Ha MHAOpMaIIis MiIu OTKa3 3a JOCTbIL.
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Kora mo>xe na Bu 6b1e oTKa3aH nocrsn?

* KoraTo uckanara or Bac mudopmanms e wiacudunmpana win Ipyra 3aimMreHa
TaviHa B CJIy4an, OpeIBUIEHN ChC 3aKOH;

e KOraTo e CBbp3aHa C oOIepaTMBHaTa IIOATOTOBKAa Ha akToBeTe Ha OONmHCKa
aIMUHUCTpauWs - JIeTHuIla 11 HsIMa CaMOCTOSATETHO 3HAaUEHME,

* KOraTo 3acsra VIHTepeCcuTe Ha TpPeTO JIMIle M HAMa HEeTOBO M3PWYHO ChITIacue 3a
IIpelOCTaBsIHE;

e KOrato 10 MHQOpMaIMsITa BU € 0wl paspelieH OOCTBII IIpe3 IPEeIXOIHUTE IIecT
Meceria.

Koraro B OBnommucka aaMuHuUCTpanms JlerHuila He ce CbxpaHsiBa MCKaHaTa OT Bac
vHdoOpMaIs, HUe IpenpaiiaMe Banrero sasiBieHne 10 KOMIIETEHTHS OpraH, ako MMame
AaHHM KOWM s CbXpaHsBa. IIpm numca Ha TakaBa BB3MOXHOCT Bu yBegoMgBaMe 3a
HeBB3MOXKHOCTTa J1a Bu Ob11e npenocraBena mckaHarta nHPOpMaIInsL.

Pemenudra 3a mpenocraBsiHe Ha JOCTBII 4O OBIIECTBeHa MHQOpMaIMsg HoaIeXaT Ha
obxastBaHe Ipes KOMIIeTeHTHUS AIMMHUCTPaTUBEH Ch/I IO pena Ha ATIK.

3amMTa Ha JIMYHMTe JaHHU

OOmupHa JTeTHUITA € aIMMHVICTPATOP HA JIMYHM JaHHM 110 CMUCHIa Ha WI. 3, a1l or
3aKoHa 3a 3alMTa Ha TMYHUTE JAaHHW U e BOucaH B Perncrbpa Ha afMUHNUCTPATOpPUTE Ha
JIVYHW JaHHW U BOIEHUTE OT TSAX PErVCTPU.

JTvraam nasHM ca Beska mHoOpManyst 3a GU3MHEECKO THIE, KOSITO pa3sKpuBa Herosarta
(pusMUecka, TICMXOTOrMYEecKa, YMCTBeHa, ceMeilHa, WKOHOMIYecKa, KyJITypHa WIN
obmecTBeHa mmeHTHMIHOCT. OBIIMHCKA agMuHUCTpaums JleTHulia e IIbXHa U ce aHTaXxupa
fla npenpueMe HeoOXOMMMWTe TeXHMYEeCKu WM OpraHWM3alMOHHM MepKM, 3a [a 3aliuTy
Barmire IM4HM qaHHM OT HeperllaMeHTUPaHO U3OI3BaHE.

Hwue Bu rapantupame, ue Banmre masm nassm:

v’ ce obpaborsaT 3aKOHOCBOBPa3HO U HOGPOCHBECTHO;

v’ ce cOMpaT 3a KOHKPETHM, TOUHO OIPEIeTeHN 1 3aKOHHY IIeM U He ce obpaborear
AOI'B/THUTETHO 10 HaYMH, HECHbBMECTUM C Te3U LIe/IN;

v’ ca TOYHM 1 IpM HeOGXOAMMOCT [1a Ce aKTyaTM3UpaT;



v’ ce s3amuM4aBaT WIN KOpUI'MpaT, KOraro ce YCTaHOBM, 4Ye ca HeTOYHU WIN
HENPOIIOPIMOHATTHY IO OTHOILIEHVIE Ha 1IeTITe, 3a KOUTO ce 00paboTear;

v/ Cce MOIIBPXAT BBB B, KOVTO ITO3BOJISBA naeHTUdUIMpPaHe 3a MePUOI He HO-TBITbI
OT HeOOXOIMMMS 3a LIe/TNTE, 32 KOMTO Te3W JAHHM Ce obpaborsar.

Bue mare npaso ga otnpaBuTe micMeHo 3asBIEHMe 10 KMeTa Ha o01pHaTa, ¢ KoeTo
MOJKeTe JIa McKaTe:

¢ TNOTBbPX[IeHMeE 3a ChIeCTBYBaHe Ha JIMYHM JaHHM, OTHACAIIM ce 10 Bac;

® aKTyaM3MpaHe WIN IONPABsIHE Ha JaHH,

e 11a ce 00ocHOBe 3aKOHOChOOpasHOCcTTa Ha 06paboTBaHe Ha MuHMTe Bit mauuu;

e ja ce 3abpanu Ha OBmMHCKa anMuHUCTpans JlerHuiia ga npegocraes M3HAIO WIN
yacTiaHo oOpaborenure Bu mraHu maHHM 3a ThProBcKa MHQOpMaIms, peKiiaMa i
I1a3apHO MPOYYBAHE;

® [1a momickate Jia 6baere undopmupany, npeau manuTe Bit manHu na ce pasKpusT 3a
ITbPBU ITBT.

IlpenocraBsiHe Ha JIMYHM JaHHM Ha TPETH JIMIIA Ce IOITYCKa KOTaTo:

® CBOTBETHOTO JIMILIE U3PUYHO € 1aJI0 ChITIaCUeTO CH;

® WSTOYHMIIUTE HA [JaHHW ca OyOIMYHM PerMcTpu WiIM AOKYMEHTH, CBHIbpPKAIi
obniecTBeHa MHGpOpPMaIS;

¢ CTaBa BBRIPOC 32 3aIIMTa XMBOTA U 3PaBeTo Ha ChOTBETHOTO DM3MUECKO JTHIIE, KAaKTO
VI KOTaTO HEroBOTO ChCTOSHME He My MO3BOJISIBA /1A /Tajie ChIVIaCHe VIU ChIIeCTBYBaT
3aKOHHM IIPEYKM 3aTOBA;

* TOBa e HROOXOAMMO Ha OpraHuTe Ha ChIeOHATA M M3ITHIHUTEIHATA BIIACT ¥ 3a 3aIllATa
Ha KOHKYPeHIINATa U IOTpebuTennTe 11 TOBa € YCTaHOBEHO ChC 3aKOH;

® Ca HeoDXOOMMM 3a IIeTTMTe Ha Hay4YHM M3CIeIBAHVIS WIM 3a CTATUCTMUECKN 1IN I
JaHHNTE Ca aHOHUMHIA.

ITonesna nadopmanms

PaborHo Bpeme Ha ObmmHCKa agMuHMUCTpalms JletHnna: Bcekn paGoren jien ot 08.00
10 12.00 gaca m ot 13.00 go 17.00 gaca.

Paborso Bpeme ma ,llenThp 3a yoryru u undbopManms Ha rpaxmanmre”: BceKu
paboren jien ot 08.00 4. 7o 17.00 yaca.

Xaprata e yrBppmena or Kmera Ha O6umna Jlerauua cbe 3anoeen Ne 55/20.02.2020 r.
¥ e IyO/uKyBaHa Ha MHTepHeT CTpaHMIaTa Ha ODIMHATa Ha anpec: www.letnitsa.bg.
Cbliata MoXe [a HamepuTe Ha XapTMeH HOCHUTE B Uentspa 3a yoryrm u
nHdOpMaIMs Ha TpaXIaHUTe B CrpajiaTa Ha OBLIHCKa agMuHUCTpanya JleTHuna.
Hacrosiiara Xapra Brisa B cijta OT maTata Ha yTBbP/KIABAHETO Ti.

5570 Jletnumna, 6y "Bearapus” 19, Ten./ dakc 06941/ 2256
e-mail: obshtina@letnitsa.bg



